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Guidance on Extension of Candidature – Research Students
The time limits for research candidature are clearly stated in University Regulations for the awards of MPhil/PhD, taught doctorates and the Integrated PhD programme.  Full- and part-time candidates for the MPhil/PhD programme are allowed four and seven years respectively (for those starting their studies from 2003/04 onwards).  Candidates who exceed, or wish to exceed, these limits must seek an extension on a standard form before their candidature expires.  The form may be accessed via http://www.soton.ac.uk/quality/docs/Request_for_Extension_of_Research_Candidature_form.doc .  See also Regulations for Higher Degrees, Section V of the University Calendar http://www.calendar.soton.ac.uk/sectionV/part9.html paragraphs 23 and 24).  

The application for extension must first be commented on by the student’s main supervisor, and other members of the supervisory team as appropriate.  It should then be sent with a recommendation for approval to the School Board or delegated authority. Schools are asked as part of their annual Learning and Teaching Enhancement Review and Action Plan (LTERAP) to comment on the number of extensions granted to students each year.

In a well-managed research environment, students and supervisors should be taking account in their planning of the known time limits from the very beginning of the research programme. Extensions of time should be requested only exceptionally, when unforeseen circumstances arise. Exceptional/unforeseeable circumstances must be demonstrated in each case. Due regard should also be given to limits or conditions placed on extensions by Research Councils or sponsors and any penalty which may apply if funded students extend their study period.

An action plan should be agreed with the candidate, setting out what needs to be achieved during the extension period. 

It should be noted that:

I. The first extension granted will normally be for six months and need not be a final extension;

II. Up to a total of 18 months extension time will normally be allowed (this will be exceeded only in very exceptional circumstances)
These norms should be applied to the vetting of extension applications.

Supervision During Extensions  
It should also be noted that:

I. Candidates in part-time or full-time candidature should continue to receive supervision during a period of extension;

II. Candidates in nominal registration should not receive supervision during a period of extension
 Request for Extension of Research Candidature form 
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